Family with Existing FBISD Family Access
Enrolling a New Student

New Student Online Registration
Adding a New to FBISD Student to Your Family Using Family Access

Introduction

Audience: Parent/Guardians with Family Access Accounts
Purpose: To add a new to FBISD Student to Your Family Online.

A. Parents will access the FBISD Website to begin the process. Click on
the login to Family Access box.

http://www.fortbendisd.com/family-access

Login to

Family Access
Click here

B. Enter your Skyward Family Access Login ID, Password and then

click Sign In. —
SKYWARD’

FORT BEND INDEPENDENT SCHOOL DISTRICT
FBISD PRODUCTION

Login ID | |

Password: | |

Sian In e

Faorgat your Login/Passwaord?

New Student Online Enroliment

C. On the blue frame on the left, click New Student Online Enroliment.

Family Access

SKYWARD o

m Mo messages w

Hew Student
Cnline Q

Enroliment
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D. Welcome to New Student Enroliment at FBISD. You will begin to complete the enroliment application for
your student with Step 1: Student Information.

E. Enter information into each field. Be sure to enter the student’s full legal name as is printed on the birth
certificate. Fields marked with an asterisk * are required fields and the step cannot be completed without
entering the information in these fields. The application itself cannot be submitted to the district if all steps
have not been completed.

F. Several buttons are available for use at the top of the application. Save and Continue to Fill Out Application,
Save and go to Summary Page, Print Application and Leave WITHOUT Saving.

FORT BEND

INDEPENDENT SCHOOL DISTRICT . .
New Student Enrollment: Application Form

and Continue to Fill Out ion || Save and go to Summary Page I Print Application I Leave WITHOUT Saving

Instructions for completing the student application

Answer the questions to progress through the application form.

Click "Save and Continue to Fill Out Application’ to save your progress and stay on this screen.
Click "Save and go to Summary Page’ to save your progress and return to the summary page
Click ‘Leave WITHOUT Saving'to return to the summary page without saving.

aerisk (* ) denotes a required field Flease Mote: Only one step may be edited at atime

tep 1: Student Information [ save | [saveand Collapse Step

Instructions for completing Student Information
Entering a check in a blank box indicates "Yes"™. Leaving the blank box empty indicates "MNo™.

@ * Last Mame |FB|SD * First Name: ’Studem— Middle Mame: IW
MName Suffix | MName Prefix | *Gender|Female »
* Date of Birtn: [06/01/2005  [28] Birth City: pnstate:|
Birth Country | Birth County:
O boes student live within this school district?
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G. After entering the student’s birthdate, a popup screen will display concerning the expected student grade
level. The school that your student will attend will determine the appropriate grade level for your student.

Click OK.

Expected Grade Level has been updated k4

Attention! The Expected Grade Level has been updated to 03.
This is based on your student's date of birth (06/01/2005) and the School Year selected to enroll into (Next Year).

Ifthe Expected Grade Level is not correct, please change itto the appropriate Grade Level your student is enrolling into.

@E

H. Continue entering information in Step 1 Student Information. After all information has been updated, click

Complete Step 1 and move to Step 2: Family Guardian Information to continue to the next step. Or use one

of the buttons mentioned above.

O oes student live within this schoal district?

Social Security Number: |555-55-4444 State ID:

Is Student Hispanic/Latina?
* Federal Race:

[0 American Indian or Alaskan Native
(select all that apply) 0

Asian
O Biack or African American
Native Hawaiian or Other Pacific Islander

White
¥ Language 5'][']]1;‘3? ‘ENGLISH V| *Language Spoken at Home: |ENGL\SH
* Language D‘Smm‘ENGLISH ,,l

should use

[ Has student attended a state school? [ Has student attended this district previously?

Previous School District: |LCISD School in the District Student Previously Attended: |Huagins

You are enrolling your student into the Next School Year (2014 - 2015)
First Day of School (08/25/2014)  * Enroliment Date [(725207%_]
* Expected Grade Level
Additional Information:

(on the Student for the
District)

1o Step 2: F i | ‘(:mwmsnwium;

FBISD

eeee e
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I.  Continue with Step 2 to enter information for the Primary Guardian and the Family this Student lives with.
Note that the information populates on the first guardian from the portal account request that you requested.
J. Be sure to check the box that this guardian will be considered an Emergency Contact.

gﬁ:er Information for the Primary Guardian and the Family this Student lives with

Enter Information for the Family this Student lives with

* Primary Phaone: [(281) 555-1212 [ should the District keep this number confidential?

House # |2405 Direction: Street Name: |S-,\-eet-,\-ater Blvd Apartment:
* Home Address: p o Box: Address 2: ‘ City: |Sugar Land State: |T>( Zip Code: [77479
[I'should the District keep this address confidential?
Mailing Address: House #: Direction: Street Mame: | Apartment:
(if different than
home address) p g gox Address 2: | city: | state: | Zip Code: |
Enter Information for the Primary Guardian of the Family this Student lives with
* Last Name: ‘FBlSD *First Name: |Parert Middle Name:
Mame Suffix: » | Mame Prefic v

* Relationship to Child: |Father ¥ | Social Security Mumber:

O boes this guardian have custody of the child? s this guardian allowed to pick up the student from school?
Q Should this guardian also be considered an Emergency Contact?
Cell Phone: Work Phone: Contact Emailiddresgl

Language: ~ | Employer: |

Work Hours: ‘

Are there other Legal Guardians whgve at this address?

[Yes, 1want to Add Legal wha lives at this address | [ otner Legal live at this |

K. Are there other Legal Guardians who live at this address? If so, click Yes, | want to Add another Legal
Guardian who lives at this address. If you do not want to add another guardian record to this family, click No
other Legal Guardians live at this address.

Q Are there other Legal Guardians who live at a different address?

|Yes,lwmtto.ﬂddaLBgﬂG|nrﬁmMmiuesataﬁﬁemm‘ | |Iln,f‘ Step 2 and move to Step 3: Medical/Dental Infor i | |Iln,f‘ Stepzoﬂy|

L. Are there other Legal Guardians who live at a different address?

If so, click Yes, | want to Add a Legal Guardian who lives at a Different Address. If there are no other legal
guardians, click No, Complete Step 2 and move to Step 3: Medical/Dental Information. Or you may click No,
Complete Step 2 Only if you need to complete the application at another time.
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M. Step 3 of the process is to enter Medical/Dental Information for your student. No fields are required in this
section, but enter helpful phone numbers and names of your healthcare providers. This does have to be
entered on each student that you enroll because the system stores this information on each student record.

Step 3: Medical/Dental Information [ save | [saveandc step|
Fhysician Last Mame: |Jain Fhysician First Mame: |fv1 Fhysician Middle Mame: ’7
Name Suffix: | MName Prefix ~| Physician Phone: ’W 5555555
Dentist Last Name: |Reilﬂ2 Dentist First Name: |R Dentist Middle Name: ’7
Mame Suffic w | MName Prefic w | Dentist Phone: ,T ,m
Hospital: ||'v'|em0ria| Hermann|
Insurance: | Insurance Phone: l— ,7

Insurance Policy Mumber: |

Q

[complete step 3 and move to Step 4: Emergency Contact Information| [ Complete step 3 Only|

N. Click Complete Step 3 and move to Step 4: Emergency Contact Information or Complete Step 3 Only if you
wish to complete the application at another time.

O. In Step 4 you will enter Emergency Contact Information for the student. If you marked the guardians entered

in step 2 to be emergency contacts, they will be already pre-populated in this step. You can remove contacts
by clicking Removing this Emergency Contact.

Qsmp 4: Emergency Contact Information

Enter the Information for Emergency Contact #1
* LastMName: I:l 'Flrslllam;l | H\cl-:l\elleme:l |

I™ Is this contact allowed to pick up the student from schaol?

Contact Email Address: [paent FBs0@emalcon | *primayPhone:[220)_|[FE5122_| cenphone:[ [ |

A ——

Do you have other Emergency Contacts to add for this student?

Yes, | want to Add another Emergency Contact Record| [No, Complete Step 4 and move to Step 6 Additional District Forms | ~[Ho, Complete Step 4 Only

P. Do you have other emergency contacts to add for this student? If so, click Yes, | want to Add another

Emergency Contact Record, if no further contacts click No, Complete Step 4 and move to Step 5: Additional
District Forms.
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Q. In Step 5 you will enter information in FBISD additional forms.

R. You must click the orange button on each form to open the form, complete the information requested on
each form, electronically sign and date the form and then Save the form. Repeat for each form.

S. Click Complete Step 5 when you have completed each form. If the Complete Step 5 button is not available,
you have not completed each form.

step 5: Additional District Forms Edit View Only

tensk (* ) denotes a required form

Form 1) ™ Form 1 has not been completed

*Form 2) ™ Form 2 has not been completed

*Form 3) ™ Form 2 has not been completed

*Form 4) I Form 4 has not been completed

*Form 5)

™ Form & has not been completed

©  [commesien)

T. As you complete each district form, it will have the checkbox checked and the text Form has been
completed.
U. After each form has the completed check, you will be able to click Complete Step 5.

Asterisk (* ) denotes a required form

*Form 1) _ Form 1 has been completed
*Form 2) _ Form 2 has been completed
*Form 3) _ Form 2 has been completed G
*Form 4) _ Form 4 has been completed
*Form 5) _ Farm 5 has been completed

O (ompesmy]
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V. If you haven’t completed all the steps in the enrollment process, the button to submit the application to the
district will not be available. Review the steps and complete where necessary.

Q

* All steps must be Completed before an Application can be Submitted *

save and Continue to Fill Out fon || save and go to Summary Page I Print Application I Leave WITHOUT Saving

W. When you have completed all the steps of the enroliment process, the button will be available.

submit Application to the District| @
* All steps must be Completed before an Application can be Submitted *

X. After submitting to the district, a confirmation popup will be received. If you are ready to submit the
application for your student, click Submit Application.To continue working on the application, click Cancel
and Keep Screen Open.

Submitting will allow FORT BEMD INDEFEMDENT SCHOOL DISTRICT - TRAIM to
review and process this application. After submitting you will anly be able to view
this application and will not be able to make any further changes.

Are you sure you want to submit this application to FORT BEND INDEPEMDENT
SCHOOL DISTRICT = ane

Submit Application & Cancel and Keep Screen Open
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Y. You will receive a popup with further instructions.

Complete Enrollment information is found at:
http://www.fortbendisd.com//site/Default.aspx?PagelD=1020

School attendance zone information is found at:
http://www.fortbendisd.com/Page/271

Application Submitted

The application has been successfully submitted.

Check your home address to verify the school locations your student will attend at: hitp:/hwww fortbendisd.com/departments/Operations/zoning/sche
After verifying, contact the appropriate school to make an enrollment appointment.

Things to take to the school during your appointment:

Grades 1-12 Reqistration

To enroll a student in grades 1-12, the following is required:

*birth certificate or its equivalent (for students younger than age 12)

*most recent report card or grade tfranscript,

*immunization records,

*proof of residence, including a deed, lease or mortgage agreement, a recent utility bill (water, gas, electric),

*a student's social security card (will be requested) or state assigned ID number, and

*a government issued photo ID of the student's parent or guardian, which provides their FBISD address (TX Driver's LicensellD Card)

Kindergarten Registration

To register a child for kindergarten, parents will need a copy of their child's birth cerificate (or its equivalent), immunization records, social security ©
residence which should include a deed, lease or mortgage agreement, a current utility bill (gas, water or electric) and an unexpired Texas driver's lic
contains the FBISD address of the parent or guardian. In addition, a child must be five (5) years of age on or before September 1 to enroll in kinderg

For more information regarding kindergarten registration, please contact the schoal in which your child will enroll

To register a child for Prekindergarten, parents will need a copy of their child's birth certificate (or its equivalent), immunization records, and proof of
current utility bill (gas, wiater or electric) or an unexpired Texas driver's license (or other government provided photo ID ofthe parent or guardian) that

Also, since FBISD does not provide transportation for the Prek program, parents may register their child at any PreK campus. For more information,
at 281-634-1140.

hitp:/fwww fortbendisd.com/departments/administration/dept-of-school-leadership/enroliment

Q

Z. To add another student application, select Click to Enroll Additional Student.

sﬁ/w ARD" Online Enroliment Access 24 seietLanguage v

INDEFENDENT SCHOOL DISTRICT 2 _
New Student Enrollment Applications: Summary Page
Your Un submetted Cnroliment Applications
There are no un submetted enrciment SppScaBons 1o ist.
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