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1. From within Outlook Select L

Calendar @ Mail
] conaa
Contacts
[T
2. From the top menu Select rthendisd.com - Microsoft Ou

Calender Permissions

5hare  Publish  Calendar

alendar Online = Permissions
Share
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3. Select Add and type the Calendar Properties Iﬁ
name of the user that needs
ifliisz(;% );Onudr gi‘lengzlre*ct | General | Home Page | AutoArchive | PErmissions | Synchronization |
the a_ppl_’oprlate Iev_el of Mame Permission Level
Permissions and Click OK
Default Maone
Anonymous Mone
1
Add... Remaove Properties. ..
Permissions
Permission Level: [Nune bt
Read Write
i@ MNone [ create items
| () Full Details [] create subfolders
Other Free/Busy. .. ] (| Edit own
[T Edit all
Delete items Cither
@ MNone [] Folder awner
71 Own Folder contact
Al Folder visible
Ok ] [ Cancel ] [ Apply ]
L% &
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