My Self Serve: Payroll and Compensation

From the FBISD Homepage, click on the
menu link: Employee Services.
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Contact Us
About FBISD
Board of Trustees
Superintendent
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Campuses b Thursday, October 22, in time for the first report
card. Parents may wiew online their children’s student
infarmation such as: pragress and report card
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Click on the link: My Self Serve

MY SELF SERY
i Self Sepysfrovides you the ability to view and manage your own personal information,

In the field for User ID:
Type your firstname.lastname in all
lowercase letters.

In the field for Password:

Type your password (the one use for
Benefts Enrolliment, View your Paycheck
or Declaring Race and Ethnicity. If you
need assistance with your password,
please contact 41300.).

Click the Sign In button.

Fort Bend Independent School District

FBISE

A Glohal TOM 075y,

User ID: ||
Password: I

Sign In
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My Self Serve: Payroll and Compensation

From the ‘Main Menu’, click on
‘Self Service’.

:a*.-'nvr'rte 5 i Main ‘rflenu

rersonalize SSarch Menu:

[ TXISD State Reporting
[d FBISD Custom

- w v 4F

Click ‘Payroll and
Compensation’

Fa'.-'uvrites Main vrv'lenu

Search Menu:
(3 FBISD Custom 4
(3 Seff Service

\_"] Change My Password

[3 Bename
5] Ethnic Declaration
|=] Data Protect
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My Self Serve: Payroll and Compensation

Information can be accessed
from the drop-down or from the | == ="

Search Menu:

links on the right-hand screen. @

. .. R 3 FBISD Custom :
For this training we will use the j et T P ——— :
H nange My Fasswor - -
|InkS from the drOp-dOWn Screen_ &) Paymy and Compensation 3 View Paycheck
[ Benefits | ew Payche
[E] Ethnic Declration [£] Compensation History

|=] Data Protect

Favorites | Main Menu > Seff Senvice > Payrol and Compensation

Main Wenu > Self Service >
%h_]j Payroll and Compensation

Review your pay and compensation history. Update your direct deposit and other deduction or contribution information.

= View Paycheck 5] Compensation Histos
e SRS e
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My Self Serve: Payroll and Compensation

Click which paycheck you would

Favorites - Main Menu > Self Service > Payroll and Compensation > View Paycheck

e
like to view
Review your available paychecks below. Select the check date of the paycheck you would like 1o review
View Paycheck
~ B L ]
Check Date Company Pay Begin Date  Pay End Date HetPay Paycheck Number Period Absence Balance POF File
2011-:02-10  FortBend ISD 0101612011 |01/31/2011 5189529 gggogeg Period Absence Balance =
2011-01-14 Fort Bend ISD 01/01i2011 01/15i2011 $1891.24| 8888888 Period Absence Balance [l
20101231 FortBend ISD 121162010 |12/31/2010 5104785 FTTTITT Period Absence Balance |}
. H H H Favorites | Main Menu » Self Service > Payroll and Compensation > View Paycheck
NOTE: Beginning with e Fre 2 bt .
) Ene
5/15/2011 pay period, your
. H 3 )
paycheck will be in the ‘PDF i D0E
format YOU Wl” see a CheCk in Review your available paychecks below. Selectihe check date of the paycheck you would like to review.
3 ) £
the ‘PDF’ file box. All paychecks View Paycheck
. . . "
prior to 5/15/2011 will be in the - B e g
H H Check Date Company Pay Begin Date  Pay End Date NetPay Paycheck Number Period Absence Balance PDF File
pre-existing format.
2011-02-10 Fort Bend 1SD M8/2011 0113172011 5189529 3333333 Period Absence Balance W‘—'—

When viewing a Paycheck in
‘PDF’ format, you will not have a
link to ‘View a Different
Paycheck'’.

In order to view a different pay
check, you will need to click on
‘View Paycheck’ on the menu
bar.

Favorites | Main Menu > Seff Service > Payroll and Compensation > View Paycheck
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My Self Serve: Payroll and Compensation

General section

Displays your Name, Employee
ID, Home Address, and
Employee Information, including
your Pay Rate.

Fort Bend ISD
16431 LEXINGTON BLVD
SUGAR LAND TX 77479

Pay Group: ADM-Admumstrator NonTeach / Pro
Pay Begin Date 01/16/2011
Pay End Date: 01/31/2011  ** On-line Check **

Jane Doe
7722 Test Rd
Sugar Land, Tx 77479

Location:
Job Title

Employee ID:
Department:

999999

203-APPLICATION DEV & MAINTENANCE
ADMINISTRATION BUILDING

Teacher

Pay Rate $45,000.00 Contract
Tax Data Section
TAX DATA: Federal TX State

Shows withholding information. Marital Status: Married n/a
This should reflect your W-4 Allowances: 1 0
information on file with Human Addl. Percent:
Paycheck Summary Section

R : H TOTAL GROSS FED TAXABLE GROSS TOTAL TAXES TOTALDEDUCTIONS NETRAY
PrOVIdeS CurrenF Informatlon Current 18008 131006 7674 65113 180520
about your earnings, taxes, I 107450 Ll 1149 LRI 1300

deductions and net pay. Also
includes Year-to-date (YTD)
totals. The Year-to-date will
only be on the checks in the
‘PDF’ format.
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My Self Serve: Payroll and Compensation

Hours and Earnings Section

HOURS AND EARNINGS

Current

YTD

Description Rate Hours Earnings Hours Earnings
Regular 2820128 8.74505
. MST 0.00 2.000.00
Records all types of earnings
you have received.
TOTAL: 0.00 2,820.28 0.00 10.745.05
Taxes Section TAXES
Destrjp_ tion Current ) YTD
Details your tax information, Lo N holdne 2008 ol se
showing your current and year-
to-date Federal Tax withholding
and Medicare.
TOTAL: 276.74 1.744.93
Before-Tax Deductions BEFORE-TAX DEDUCTIONS
Section Description Current YTD
Choice Plus B - Family 244.00 488.00
. . Dental Indemnitv B - Family 57.25 114.50
D'ljp'agfs any deductions that are TRS Retirement Contribution 181.07 637.68
taken from your gross pay AFLAC Cancer 27.00 27.00
before taxes. This includes
health, dental, and vision
insurance. This will also include
TRS amounts.
TOTAL: 500,32 1.317.18
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My Self Serve: Payroll and Compensation

After Tax Deductions

ATTER-TAX DEDUCTIONS

Description Current YT
Lists anv deductions that are Supp Life and AD&D- Emplovee 4725 o4 .50
taken frgm your pay after taxes Eiupp L@f& and AD&D- S;I:uo.use 3?_? 7540
. Supp Life and AD&D - Child 1.53 3.06
have been withheld. Disability 14/14 2679 53.58
TRS Insurance Contribution 18.39 6984
Houston Chronicle (24 Pay) 7.50 15.00
AFLAC Intensive Care 8.77 17.54
AFLAC Cancer 0.00 27.00
TOTAL: 147.03 35502

Employer Paid Benefits EMPLOYER PAID BENEFITS
Description Current YTD
Details any items that are paid Choice Plus B - Family 168 81 337.62
by the FBISD Basic Life - Medical Plan 0.63 1.26
' Basic AD&D - Medical Plan 017 034
TES Insurance Contribution 15.56 39.10

*TAXABLE
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My Self Serve: Payroll and Compensation

Net Pay Distribution

If you have your check directly
deposited into your bank
account, this section will show a
Payment Type of ‘Direct
Deposit” and an Account Type of
‘Checking’. It will also show your
bank account number.

If you do not make use of direct
deposit for your check this
section will show a Payment
Type of ‘Check’ and an Account
Type of ‘Issue Check’.

Payment Type Paycheck umber Account Type Account lumber Amount

Direct Deposit 199124

View Absence Balances

When the page comes up to
view paycheck, you will see a
blue link to the right of each
paycheck. You can click the
blue link for the paycheck for
which you want to view absence
balances.

Favurtes | Main e » Selfsvemce + Payroll and Cgmpensatiun b View Paycheck

ke

JAHE DOE
Review your available paychecks below. Selectthe check date ofthe paycheck you would ik to review

View Paycheck
. e
Check Date  Company Pay Begin Date  Pay End Date letPay Paycheck Number Period Absence Balance POF File
20110210 |FortBend|SD DMGR0TT 0131201 $1895.29 gg00099 7]
0110144 ForBend1SD TR0t 1SRN $130124  G666668 Period Absence Balance F
010423 |FortBend 18D 12162010 123412010 $104785 T Perind Absence Balance [ ]
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My Self Serve: Payroll and Compensation

Absence Balances

After clicking the blue link, you Fort Bend ISD Absence Balance Page
will be taken to the absence
balance page. This will show

. . Year - Beginning Y10 . )
your beg|nn|ng balance, the Year From To Description Ralance YTD Take Alotment Ending Balance Begin Date  End Date
takes, and the endlng balance 12010 2011 S@EPersonalEnfilement | 15250000 1000000 5000000 19.250000 11082010 111202010
for the different absence types.
20010 20 Local SickEnfilement 18750000 5000000 23750000 111082010 112412010
3010 201 NanduyEniitement 6000000 11000000 5000000 1082010 1242010

From the menu, click the option,

Compensation History. Search:

[+ My Favarites

[ FRISD Custorm

= Self Service

[> Personal Informatian

= Payroll and Compensation

— Compensation History

Compensation History Compensation History

This will show the date range for | DOE. JANE

the history information being

Wiew Another Date Range

From:  01/01/1800 To: 10/29/2008

displayed on the screen.

A different date range can be
accessed by clicking View
Another Date Range.
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My Self Serve: Payroll and Compensation

Select Date Range

This screen will allow you to
change the date range of the
compensation history you would
like to see.

Click Continue to see your
information.

Select Date Range

DOE, JANE
EXPERT

Select Fraom and To dates for your Compensation
History Inguire, leave blank to defaultto all history.

|DSID1IEDDS F esample: 12031200m
I"UI?QI?UUQ‘ B (example: 12/31 2000

From Date:

To Date:

Continue I

Employee Job Information
Section

Displays your employee
information.

Employee Job Information

EmpliD: 333333

Department: GREAT DEFARTMERNT
Job Title: EXPERT

Payroll Status: Active

Salary History Section

Lists the annual salary
information based on the date
range that has been selected.

Salary History
[ _ ] il i

Date of Action Reason Annual C‘)l“l}e“sﬁtlon

Chﬂ“ﬂe Salﬂl! per Fre(|llellg

D7/01/2008 Data chy  —oniract- 3400000 wsp 34000.000000usD Contract
Renewsl

0740112008 Data Chy gﬂn"a“l' 3300000 USD 33000,000000 USD Contract

ENEWa

Additional sections will appear
that will detail any cash and non-
cash compensation, along with
stock options. These sections
may not be populated at this
time.

Variable Cash Compensation

Award Date  Tvpe Award Value

Variable Non-Cash Compensation
Type

Stock Option Details
Type Ticker Symbaol Number of Shares Grant Price {Per Share)*

0.000000 0.000000
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My Self Serve: Payroll and Compensation

Be sure to click Sign out at the
top right corner of your screen,

when you have completed your
PeopleSoft session.
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