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1.

Microsoft Office for Mac.
Make sure your MAC is
running OS X 10.0 or later
before you can install Office
2016 for MAC

#2  Office 365

G)

Software

Office
Tools & add-ins
Skype for Business

Phone & tablet

Office

Get Office 2016 for Mac

To install Office 2016 for Mac, you must be running OS X 10.10 or later. Upgrade your operating sydt

Upgrade your OS on the Mac App Store
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2. Login to the Office 365 portal

by clicking to the following link: ﬂ Ofﬁce 365

http://portal.office.com/OLS/MySoftw
are.aspx.

3. Type in your Type your network Work or school, or p
login ID including
@fortbendisd.com
(Firstname.Lastname@fortbend
isd.com) and your network
password. F: sword

nal Microsoft account

firstname.lasthame@fortbendisd.com

Keep me signed in

Don't have an account assigned by your work or school?
Sign in with a Microsoft account

4. On the Office page, select '
choose Install Install Office 2016 on your Mac

/
- @GO &

Other installs

Word Excel PowerPoint Outlook OneNote
Got a PC? Sign in to Office 365 on your PC to install.
How do | get Office 2011 for Mac?

Smartphone or tablet? Get Office on your devices
Learn how to set up email and Office 365 apps on your device

5. At the bottom of the screen, you

will see e T Bt
Microsoft_Office 2016 installer. F =
pkg.download. mo Microsoft_Office_2016_Installer.pkg.download
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6. Select continue @ @ Install Microsoft Office 2016 for Mac
Welcome to the Microsoft Office 2016 for Mac Installer
o introduckion You will be guided through the steps necessary to install this
software.
1stallatior
summary
Continue
7. On the Office page, select [ ] « Install Microsoft Office 2016 for Mac

a Language, and then
choose continue

Introduction
License

ion Select

Installation Type
nstallation

Summary

Software License Agreement
v

MICROSOFT SOFTWARE LICENSE TERMS

OFFICE 2016 DESKTOP Last updated July 2015

IF YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS IN)
THE UNITED STATES, PLEASE READ THE BINDING ARBITRATION
CLAUSE AND CLASS ACTION WAIVER IN SECTION 9. IT AFFECTS
HOW DISPUTES ARE RESOLVED.

Thank you for choosing Microsoft!

Depending on how you obtained the Office software, this is a license
agreement between (i) you and the device manufacturer or software
installer that distributes the software with your device; or (i) you and
Microsoft Corporation (or, based on where you live or if a business where
your principal place of business is located, one of its affiliates) if you
acquired the software from a retailer. Microsoft is the device manufacturer
for devices produced by Microsoft or one of its affiliates, and Microsoft is
the retailer if you acquired the software directly from Microsoft.

This agreement describes your rights and the conditions upon which you
may use the Office software. You should review the entire agreement,
including any printed paper license terms that accompany the software
and any linked terms, because all of the terms are important and together
create this agreement that applies to you. You can review linked terms b

English

Print... Save... Go Back Continue

Page 3 of 7

2/26/2016




FBISD

INSPIRE-FQUIP-IMAGINE

8.

Follow the prompts and accept
the license agreement

@ Install Microsoft Office 2016 for Mac

To continue installing the software you must agree to the terms of
the software license agreement.

Intt

Lic quit the Installer.

!
e

@

Read License

Click Agree to continue or click Disagree to cancel the installation and

Disagree Agree

Depending on how you obtained the Office software, this is a license
agreement between (i) you and the device manufacturer or software
installer that distributes the software with your device; or (ii) you and
Microsoft Corporation (or, based on where you live or if a business where
your principal place of business is located, one of its affiliates) if you
acquired the software from a retailer. Microsoft is the device manufacturer
for devices produced by Microsoft or one of its affiliates, and Microsoft is
the retailer if you acquired the software directly from Microsoft.

This agreement describes your rights and the conditions upon which you
may use the Office software. You should review the entire agreement,
including any printed paper license terms that accompany the software
and any linked terms, because all of the terms are important and together
create this agreement that applies to you. You can review linked terms by

Print... Save... Go Back Continue

9.

Select install to take the
default install location
otherwise select Change
install Location to change the
location

Standard Install on “El Capitan HD"

» Introduction

» License
Destination Select

¢ Installation Type

3tiation

& Install Microsoft Office 2016 for Mac [

This will take 7.84 GB of space on your computer.

Click Install to perform a standard installation of this software
for all users of this computer. All users of this computer will be
able to use this software.

Change Install Location...

Customize Go Back Install
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10. Type in your Username and
Password of your MAC and
select Install Software

-

— Installer is trying to install new software. Type }

» Introduc . your password to allow this.
o License
o Destinai Username: 3
o Installati Password:
o Installal
Summan T
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11. Wait for the Installation to
complete

« Install Microsoft Office 2016 for Mac
installing Microsoft Office 2016 for Mac
Introduction

License

Destination Select

Installation Type Writing files...
Installation
[
12. When you see "The installation o « Install Microsoft Office 2016 for Mac

was successful," select close.

The installation was completed successfully.

Introduction
License

» Destination Select
Installation Type

Installation The installation was successful.

b Summary The software was installed.
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13.To access Office applications

click on the Launchpad Launchpad

14.The system will display the
Microsoft applications

et =
L L e

Microsoft Lync Microsoft Messanger  Microsoft

ir econ

-
Microsoft Word Hemote O onnection
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